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ROLE PROFILE       

       
ROLE PROFILE

	Job Title:  Legal Adviser

	Current Job Holder(s):  

	Department:  In House Legal Team

Professional Services Division
	Date Created/By



	DEPARTMENT DESCRIPTION

The in house legal team provide legal advice and support to members of MPS on cases, primarily in relation to Healthcare Regulatory cases (GMC and GDC) and Inquest cases, and will also provide  general legal advice from time to time. 
The Legal Advisers will form part of Legal Policy and Technical and will have a direct reporting line to a Lead Legal Adviser and will also form part of a multi-disciplinary case management team made up of doctors/dentists, lawyers, assistants and other professional support with a dotted management line to the Case Management Team Leader – a matrix reporting structure. 

Legal Advisers will provide handling services on cases referred by Medicolegal Advisers (MLAs)/ Dentolegal Advisers (DLAs) within the Case Management teams.



	JOB PURPOSE
To provide an in-house legal service to MPS and its members in primarily Regulatory and Inquest matters. 

To provide a general ad hoc legal service to MLAs/DLAs and the MPS members upon request and where needed.

To participate in projects and project management from time to time.

To assist with the training and supervision of legally and non-legally qualified staff as required.




	RESOURCES MANAGEMENT

Management responsibility for:  N/a  
Reports to:  Lead Legal Adviser
Budgetary/financial framework:  N/a



	KEY RESPONSIBILITIES

Non-claims

· To provide an internal legal resource for the handling of non-claims case types to include GMC/GDC matters and inquests; providing advice to members, attending meetings, investigation and evaluation of cases and representation before committees, tribunals and coroners courts.

· To provide analysis and advice in relation to statutory interpretation and procedural rules of practice. 
· To supervise/mentor junior colleagues
Knowledge

· To maintain an understanding of the principles of law in relation to the practice of medicine/dentistry, and remain up to date with current advances and developments in medical/dental law and court procedure; to provide fully informed advice to MPS and its members and to meet the requirements of the Solicitors Regulatory Authority on C.P.D. training
· Develop and maintain high levels of technical MPS operating knowledge relevant to the role. 

Financial

· To monitor the legal and other expenses of all cases

· To maintain administrative and financial records and provide assessments in respect of costs to ensure an adequate provision for costs reserves.
General
· To undertake other duties and tasks that from time to time that may be required and that are appropriate to the role.

· To comply with applicable professional ethical guidance and all relevant internal rules, policy and procedures, including those relating to Health and Safety, Data Protection, IT Security and all those contained within the issued Staff Handbook.
· To work as part of a team contributing to team targets.

· Show leadership and support for other members of the team and the organisation as a whole.

· Be involved in events, publications etc. that assist is educating members and the profession at large about legal issues, liaising with other stakeholders to uphold and promote the interests of MPS, the membership and the organisation as a whole



	MAIN JOB REQUIREMENTS AND PERSON SPECIFICATION
Education/Qualifications/Training:
· A practising Solicitor, qualified member of CILEX or barrister with relevant experience
· The jobholder must keep up to date with current advances and developments in relevant law and procedures.

Specific Experience:

Required
· 5 years post-admission experience in medical/dental regulatory proceedings
Abilities/Skills/Knowledge:
· Excellent oral and written communication and inter-personal skills

· Leadership skills

· Negotiating skills

· Analytical approach to problem-solving

· Ability to be practical and apply knowledge

· Advocacy skills.
· Decision making skills
· Integrity and respect for all roles and the ability to gain trust and respect of colleagues and external contacts



I confirm that this is a true and accurate reflection of this job 
JOB HOLDER signature:

Print Name: 
Date: 
LINE MANAGER/SUPERVISOR signature:

Print Name: 
Date: 
HEAD OF DEPARTMENT (if different from Line Manager above) signature: 
Print Name; 
Date: 
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