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	Role title:
	Pay Data Analyst
	Responsible to:
	Reward Partner 

	Division:
	People
	Department:
	Reward and Benefits

	Direct Reports and Level:
	N/A


	Scope:
	Pay frameworks, reward analytics, job evaluation and market benchmarking

	
	
	Scale:
	N/A

	
	
	Regulated Function(s) Held:
	No

	Evaluation Level
	Implement 2
	Role Family
	Group Corporate Services



	Overall Role Purpose

	Provide high-quality data analysis, reporting and insights to support informed decision-making across pay and reward-related initiatives. Take ownership of the accuracy, integrity and analysis of pay, payroll and colleague data, ensuring outputs are reliable, consistent and aligned with organisational objectives. Deliver meaningful insights to support governance and enable the effective management of MPS’s pay frameworks, grading structures and processes. Support market benchmarking, role evaluations, pay modelling, and annual reward activities through the provision of accurate data, analysis and recommendations. Translate complex datasets into clear, actionable insights, effectively communicating key findings, trends, anomalies and financial implications to support evidence-based decision-making.



	Accountabilities (RACI)
	Measures of Success/KPI’s

	Operational
· Independently produce accurate and timely regular and ad hoc reporting, analysis and insights to support reward and pay-related decision-making.
· Analyse and reconcile complex pay, payroll and colleague datasets, proactively identifying and investigating trends, anomalies, discrepancies, risks and opportunities.
· Act as a key point of contact for role profiles, job evaluation and grading activities
· Support organisational change and reward-related projects through accurate modelling, costing and scenario analysis.
· Maintain data integrity and ensure consistency of pay-related information across systems and reports.
· Support salary survey participation, external benchmarking and market analysis to inform pay decisions.
· Interpret analytical findings and communicate clear, evidence-based insights and recommendations to stakeholders.

	· Accurate and timely reporting and analysis
· Reliable, reconciled data with discrepancies identified and resolved
· Clear, actionable insights and recommendations
· High-quality stakeholder support
· Projects delivered to agreed timelines
· Accurate salary survey submissions and job evaluations



	Financial
· Support the delivery of annual pay review and remuneration processes through accurate modelling, costing and scenario analysis.
· Produce reliable data and insights to support governance processes, decision-making and business cases.
· Support benchmarking and market analysis activities to inform pay decisions.
	
· Pay review delivered within agreed budget parameters
· Accurate and timely management information
· Evidence-based role evaluations and pay recommendations

	Member
· Identify opportunities to improve the accuracy, clarity and efficiency of reporting, analysis and reward processes.
· Monitor relevant external market trends and emerging analytical practices to support business effectiveness. 
	
· Practical continuous improvement initiatives implemented
· Recommendations delivered to add value

	People
· Take accountability for personal performance, capability development and continuous learning.
· Build effective working relationships with stakeholders across MPS.
	
· Positive performance and engagement outcomes
· Positive stakeholder feedback

	Risk
· Comply with policies, controls and governance requirements within the Risk Policy Framework.
· Identify, escalate and support mitigation of risks relating to pay, data quality and reward processes.
· Maintain confidentiality and integrity of colleague data.
	
· Compliance with framework requirements
· Effective risk management and controls
· No material data breaches or control failures 




	Responsibilities (RACI)

	· Support the Reward Partner in the development, administration and maintenance of pay frameworks and related governance processes.
· Take ownership of accurate reporting and analysis to support pay and reward initiatives.
· Undertake pay data modelling, costing and scenario analysis to support pay decisions, organisational change and strategic projects.
· Validate the accuracy and integrity of data, independently investigating and resolving discrepancies.
· Translate complex datasets into clear and actionable business insights, presenting findings and recommendations to stakeholders.
· Identify opportunities to streamline processes and improve reporting accuracy and efficiency.
· Undertake any other duties appropriate to the level and nature of the role.



	Key Governance Responsibilities

	· Maintain compliance with internal governance standards relating to pay, reward and data management.
· Support audit, risk and governance activities through the provision of accurate data and analysis.
· Ensure reporting and analysis comply with relevant policies, standards and controls.



	Leadership Framework Competencies
	Level

	Fresh Thinking
	Leading Others

	Building Capability in Self and Others
	

	Influencing Others
	Leading Self

	Collaborating for Results
	

	Leading Self and Others
	Leading Self

	Commercial and Risk Thinking 
	Leading Self


	 
	Knowledge and Qualifications
	Skills
	Experience

	Essential
	
	· Advanced Microsoft Excel skills, including complex formulas, lookups, PivotTables, data manipulation, reconciliation and analytical reporting.
· Strong numerical and analytical capability, with experience interpreting large and complex datasets.
· Exceptional attention to detail, with a methodical approach to data accuracy, validation and quality assurance.
· Strong problem-solving capability, including independently identifying causes of discrepancies and resolving data issues.
· Ability to undertake data modelling, calculations, costing and scenario analysis to support business decision-making.
· Ability to translate complex findings into clear, meaningful insights, narratives and recommendations for non-technical stakeholders.
· Strong communication, stakeholder management and organisational skills, with the ability to manage competing priorities and deadlines.

	· Experience analysing, reconciling and interpreting large and complex datasets.
· Experience producing accurate management information, reports and business insights.
· Experience using data to support evidence-based business decisions.
· Experience undertaking data modelling, trend analysis and reporting.



	Desirable
	· Understanding of job evaluation, grading or reward principles.

	· Experience using HR or people systems.
· Experience of salary survey submissions, benchmarking, job evaluations and external market analysis.


	· Experience of working within a financial services environment.
· Experience within HR, reward, finance, analytics or business intelligence environments.
· Experience supporting annual pay review, or compensation related activities.
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